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REGISTRATION GUIDELINES: academic year 2018/2019 

FIRST STEP 

Registration on the Unibg Portal to access online services. 

Registering for the first time, you will create personal username and password to be used thereafter 

in accessing the pre-evaluation call of the academic career 2018-2019 

 

Click on the following link: 

http://sportello.unibg.it/esse3/Home.do 

PLEASE NOTE: First of all click on ENG on the right top of the 

webpage 

 

 

 

 

 

 

http://sportello.unibg.it/esse3/Home.do
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1-Click “Registration”: 

 

 

Click on “eng” for the English version 
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2-Click “New user registration”. 
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3-Fill in the information required (fields with *are mandatory) and click “Next”  
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NOTE: The system will automatically calculate your Italian Tax code, as you may see below. Please go on clicking 

“Next” 

  Please remember: you have to apply for the official Tax Code at the office in charge Agenzia delle Entrate once 

you arrive in Italy.  
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4-Fill in the information required about your permanent address – at home - (fields with * are mandatory). 

   Tick “Yes”  

   Then click “Next”: 
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5- Fill in the information required –- (fields with * are mandatory) and Click “Next”: 

 

NOTE The e-mail address is of a great importance for any communication the University needs to send to you or to 

find a forgotten password. 

These fields must be filled as shown. 
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6- Fill in the information required (fields with * are mandatory) and then click “Next”. 

   NOTE: Your password must contain at least 8 letters/numbers!! 

 

 

 

 

 



 

 
 9 

7- Click “Confirm”: 
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8-Print the memo indicating your credentials.  

 

 

RESERVED AREA AND ACCESS TO SERVICES 

After activation, you can access your personal area  - and sign up for online services reserved for your profile. 

 

 

 

https://www.unimi.it/registrazione/ENG/riepilogo.keb
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           Retrieving credentials and assistance 

 If you forgot your password and have access to the e-mail used in the registration process, click on 

“Forgotten password”, in the upper left corner. 

Then, insert at least one of the three required credentials: Username, Italian Fiscal Code or Student ID 

(“Nome Utente”, “Codice Fiscale”,  
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 SECOND STEP  
 

On-line registration and ADMISSION TEST in Master's Degree courses taught in English at the 

University of Bergamo – for NON EU students 

Once you have done the on-line registration on the UNIBG PORTAL , you can apply for the admission test. 

NOTE: Students can pre-apply only for two Master’s degree courses among these: 

 Clinical Psychology in the Department of Human and Social Sciences curriculum in Clinical Psychology for 

Individuals, Families and Organizations 

 Economics and Global Markets in the Department of Management, Economics and Quantitative Methods 

 Management Engineering in the  School of Engineering 

 Engineering and management for Health in the Department of Engineering 

 International Management, Entrepreneurship and Finance (IMEF) in the Department of Management, 

Economics and Quantitative Methods 

A- curriculum in Management, Entrepreneurship, Marketing and Social Change (MEMS) 

B- curriculum in Management and Finance for International Markets (MAFIM) 

 Planning and Management of Tourism Systems (PMTS) in the Department of Foreign Languages, Literatures 

and Communication Studies 

 Business Administration, Professional and Managerial Accounting in the Department of Management, 

Economics and Quantitative Methods 

 curriculum in Accounting, Accountability and Governance (AAG) 

  1-Follow this link:    http://sportello.unibg.it/esse3/Home.do 

 For further information write to international.students@unibg.it 

http://wwwdata.unibg.it/dati/bacheca/1095/68744.pdf
http://wwwdata.unibg.it/dati/bacheca/1095/64258.pdf
http://sportello.unibg.it/esse3/Home.do
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2-Click “Login”:                        

3-Enter your username and password          

      

Select the English 

version of the website 
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 4-Click “Registrar’s Office” : 
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5-CLICK ON ADMISSION TEST  (menu on the left): (DON’T CLICK ON ENROLLMENT) 
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6-Click “Admission Test” at the bottom of the page: 
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7-Tick “Master’s degree (two years)” ,then click “Next”: 

 

 

 

 

 

 

 



 

 
 18 

 

8-Tick “Pre-Admission test for non UE  students . 
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9-Click “Confirm and proceed”  
 

 

  



 

 
 20 

10-If during the Registration procedure(Step One) you did not fill in any identity documents click “Submit a new 

identity document”, then click “Next”. Otherwise, if you have already entered your personal details, click “Next” 
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11-Choose the relevant Master’s degree course taught in English (you can apply for two admission tests) 

 Clinical Psychology  for Individuals, Families and Organizations in the Department of Human and Social 

Sciences 

 Economics and Global Markets in the Department of Management, Economics and Quantitative Methods 

 Management Engineering in the Department of Engineering 

 Engineering and management for Health in the Department of Engineering 

 International Management, Entrepreneurship and Finance (IMEF) in the Department of Management, 

Economics and Quantitative Methods 

A- Curriculum in Management, Entrepreneurship, Marketing and Social Change (MEMS)  

B- Curriculum in Management and Finance for  International Markets (MAFIM) 

 Planning and Management of Tourism Systems (PMTS) in the Department of Foreign Languages, Literatures 

and Communication Studies 

 Business Administration, Professional and Managerial Accounting in the Department of Management, 

Economics and Quantitative Methods: 

A- Curriculum in Accounting, Accountability and Governance (AAG) 

 

 

  

http://wwwdata.unibg.it/dati/bacheca/1095/68744.pdf
http://wwwdata.unibg.it/dati/bacheca/1119/63648.pdf
http://wwwdata.unibg.it/dati/bacheca/1119/63923.pdf
http://wwwdata.unibg.it/dati/bacheca/1095/64258.pdf
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12-In case you need assistance because of  invalidity, fill in this page. If not click “Next”: 
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12-Verify all the information entered in previous pages, then click “confirm and proceed” if everything is correct 

 

 

 

14- 
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13-This page shows you the information about your Invalidity Declaration. If all is correct click “Next”. Otherwise 

click “Insert new invalidity declaration” to modify or to add further information.  
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14- proceed you must enter the details of your High School Degree  
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15-Then, enter the details of your Degree. 

Options 1,2,3,4 and 6 should be inserted by people who have an Italian Degree. 

 Those who have a foreign Degree must select Option 5. 
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fill in all fields with the required information about the title.  

Then click “Proceed” 

5.1-Only for Foreign University Degree. Fill in all fields (University is not needed) and then click “Proceed” 
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16-Tick “Yes” in order to attach compulsory file/document listed below which contribute to the valuation ( for 

compulsory document see the checklist). At the end click “Next”. 

If you choose more than a Master’s Degree Course please upload two MAJOR SUBJECT FORMS  with different  files 

name (you can find the forms on the following webpage https://en.unibg.it/evidenza/join-us/application) 

 

https://en.unibg.it/evidenza/join-us/application
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6.1- Here we show you how to attach the documents.  

Please note:  if you choose two Master’s degree courses please upload  two APPLICATION FORMS: 

one for each Master’s degree course. 

  

 

Follow the same procedure to upload further documents and certificates. 
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17-Once you have attached all the relevant documents, tick “No” and then click “Next”. 

 

18-In order to confirm the file you attached in the previous pages click “Next”. If it is necessary to add further 

document or to modify something click “Back” 
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19-Now click “Complete the access to the test” or “back” if you need to modify something. 

 

 

 

 

 

 

 



 

 
 33 

 

20-Your process registration for the pre-evaluation has been successfully completed.  

 If you need to modify some details Click “Edit registration”. 

Click on the botton STAMP on your keyboard and  paste in a word file in order to save a copy of  Test Registration 

Summary.  

You will not receive a confirmation  email. TEST REGISTRATION SUMMARY  is your RECEIPT. 

 

IMPORTANT NOTICES 

 NOW you don’t need to  pay  the admission fee  or to  submit  any documents to Students’ office  by email or 

by post. Only  the candidates of the first call can send the declaration of value by email to 

noeu.preadmission@unibg.it within the 20th of May 2018                                                                        

 You can check your registration details whenever you login by clicking on “Admission Tests”. 

 

 After the deadline you can’t modify or upload any files. 

 If you forgot your password and can  have access to the e-mail used in the registration process, click on 

“Forgotten password”, in the upper left corner of the registration page  

Then, insert at least one of the three required credentials: ID User, Tax Code (“Nome Utente”, “Codice 

Fiscale”, ( please note tax code is automatically generated during the registration process; at the moment 

you don’t have student  

mailto:noeu.preadmission@unibg.it

